
REGISTER OF MONEY ORDERS 

WHEELING POST OFFICE 

October 7, 1392 to June 30,1940 

•Ce cra 
• :sin 01.5 

iq 
ITS. FL." • 
eJ  

. ck 
ree(o-r 

"then r),, 

.•er',‘' ,.ts, rJiu, . -s • 

Mone, 
. AS a 1•:. 

ac tiot 
retirs.s ft-c.  

. to, - 

e , • 



I 

(Form M.) 

Register of Nlolley Order Advices Received. 

INSTRUCTIONS FOR THE USE OF THIS BOOK. 
The particulars of every Advice received of an Order drawn upon this office are to be recorded 

in this volume. It is the permanent record, hence the entries should not only be legibly written, but 
should be correct in every particular. 

Examine Advices.—SW 'Never enter upon record the particulars of an Adtiq until you 
lin have examined it and ascertained therefrom that it is drawn upon your office. It happens occa-
sionally that Advices are by accident mailed to offices other than those to which they were intended, to 
be sent, hence the Postmaster should make it a rule, not to be departed from, to always carefully 
examine each Advice, immediately upon its receipt, and, if found to be intended for another office, and 
evidently sent to his office through mistake, mail it forthwith to its destination. No record of its 
receipt is to be made in this book or elsewhere ; write the word " missent " on the upper margin, and 
place upon its face an impression of your dating stamp, thus indicating to the paying Postmaster the 
cause of delay in its receipt. 

Stamp Advices.—Stamp
el
or

e
Advice, upon receipt, in the space provided therefor upon back 

of Advice, at upper left-hand corn 
Remitter, Payee, 8m—Fill in the spaces under the several headings, indicating number, 

place of issue, name of remitter, name of payee, amount, &c. 
Date of Payment.—File the Advices until the corresponding Orders are paid. Immediately," 

upon payment of an Order stamp the date of payment upon the Order and upon the corresponding 
Advice—the latter upon the back, at the upper right-hand corner, in the space provided therefor. 
Write the corresponding date in this book, under the heading. " Date when .paid," which ordinarily 
completes the transaction and the record. 

File Advices.—File the paid Advices, preserving them for a period of four years, when they 
may be disposed of as waste paper. It is advisable to file them alphabetically, by name of office, by 
quarters, according to date of issue. 

lam' Statements are to be prepared from the paid Orders, not from this book. 
Repayment.—If notice of repayment of an Order is received, write, under head of " remarks," 

the sentence, Repa' (give date) 189...." Write a similar sentence across face of the Advice, 
attach thereto the notice of repayment, and file as in the case of paid Advices, 

Duplicates.—While an Order is good for the amount for an indefinite period, payment may 
not be made upon the original after a period of one year from date of issue has elapsed, but aduplicate, 
may be issued by the Department (not by a Postmaster) at any time thereafter, if application therefor 
be made upon the blank provided for that purpose. A duplicate of a lost Order may be applied for 
at any time (actual evidence of loss is not necessary). The object of this record is, therefore, to 
preserve, in permanent form, all the particulars necessary to enable the Postmaster to sign the certifi-
cate.he is required to make prior to the issue of a duplicate. Under the head of "remarks," record is to 
appear, showing the date when such certificate is made, viz.: " Duplicate applied for, 189...." 
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UNITED STATES POSTAL SERVICE 
CENTRAL REGIONAL OFFICE 

Chicago. Illinois 60699 33 

OUR REF: DATE: November 9, 1972 

SUBJECT: 

020:JDF:edp 

Wheeling Historical Society 

• • 
TO: 

Mr. T. J. Devitt 
Postmaster 
Wheeling, IL 60090 

Your Postal Service Form 13, dated November 3, 1972, 
asked whether an old money order advice book could be 
donated to the Wheeling Historical Society. There is no 
legal obstacle to giving the book to the Society if you wish to. 

Office of the Regional Counsel 

73  
l!)-?72 

''James D. Finn, Jr. 
Acting AsOptant Regional Counsel 
Central Region 
Chicago, IL 60699 



Register of ADVICES RECEIVED of Money Orders 
(Form M.) (See Circular of instructions, 

NUMBER. OFFFICE WHERE ORDER 
WAS ISSUED. 87'2- 

REMITTER. 
The person who procured the Order 

(Write the given name and surname in full) 

DATE 
OF THE 

ADVICE. 

DATE W HEN 
ADVICE. 

WAS RECEIVED 
AT THIS OFFICE. 
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AMOUNT 
OIL OF THE 
ODDER. 

DATE 
WHEN ORDER 

WAS PAID. 

PAYEE. 
The party to whom the money is to be paid 
(Write the given name and surname in full) 

REMARKS. 
(In this space write date of repayment It Order Is repaid; 
it duplicate is applied for write the date of application.) 

drawn upon the Post Office a 
affixed to inside cover of this book.) (D&C-Edn-2-02.) 
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Register of ADVICES RECEIVED of Money Orders 

NUMBER. 

(Form M.) 

DATE 
OF THE 

ADVICE. 

DATE WIZEN 
ADVICE 

WAS RECEIVED 
AT THIS OFFICE. 

0 EFF IC E WHERE ORDER 
WAS ISSUED. 

(See Circular of instructions, 

REMITTER. 
The person Who procured the Order 

(Write the given name and surname id full) 
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affixed to inside cover of this book.) (D&C-Edu-2-92.) 

drawn upon the Post Office at 

PAYEE. AMOUNT DATE 
The party to whom the money is to be paid OF THE WHEN ORDER 
(Write the given name and surname in full) ORDER. WAS PAID. 

REMARKS. 
(ln this space write date of repayment i f Order is repaid; 
II duplicate is applied for write the date of application.) 
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Register of ADVICES RECEIVED of Money Orders 
(Form M. (See Circular of instructions, 

NUMBER. 
DATE 
OF THE 

ADVICE. 

DATE WHEN 
ADVICE 

WAS RECEIVED 
AT THIS OFFICE. 

OEFFICE WHERE ORDER 
WAS ISSUED. 

REMITTER. 
The perou who procured the Order 

(Write the given name and surname in full) 
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drawn upon the Post Office at 
affixed to inside cover of this book.) 

PAYEE. 
The party to whom the money is to be paid 
(Write the given name and surname in full) 

(DIC-Edii-2(A2.1 

AMOUNT 
OF THE 
ORDER. 

REMARKS. 
(In this space write date of repayment if Order is repaid; 
It duplicate Is applied for write the date of application.) 
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